
 
 
 
 
 
 
 
Dear prospective applicant 
 
Accommodation and Facilities Officer 
 
Thank you for your interest in this post. I hope that the details you find here will help you decide whether 
you would like to submit an application. 
 
If you were to come here as Receptionist, you would be joining a thriving college community. Trinity 
College is the largest residential theological college serving the Church of England. Of a total of just over 
200 students, full-time and part-time, about half are preparing for ordained ministry in the Church of 
England. Others have chosen to study for their Theology degree here rather than at university because 
of our shared commitment to the Christian faith and because of the strong sense of community that is 
possible in a relatively small college. Some students are undertaking postgraduate work at Masters or 
doctoral level. Some live on site or in the local area; some commute or relate to us from a distance. 
Students from Bristol Baptist College also study with us. We manage a portfolio of 40 or so properties 
available to the students. We have a small day nursery which caters for the families among our students 
as well as for children from the wider community around the college. We also hire the premises out at 
times to external groups for conferences and other activities. 
 
You will be contributing to our work by welcoming, hosting and supporting our students, staff, visitors and 
conference guests.  As the first point of contact, you also represent Trinity College to external contacts. 
Keeping front of house operations well managed and efficiently organised, students and staff can apply 
themselves to their study and work in a well-functioning environment. will need to be proactive in your 
work, but you will also work closely with and assist the Property and Facilities Manager. Yours will be a 
key role in the Property and Facilities team and it gives plenty of scope to encourage and support others 
in their tasks. 
 
The majority of our students are in their twenties and thirties, some with families. You'll get to know them 
in the course of your work as well as in the dining room, where 100 to 150 people gather for lunch every 
weekday during term-time. 
 
This is an exceptional opportunity to join a small, friendly and appreciative college community and, for 
those interested in supporting the work of the Church, a rare vocational opportunity. 
 
If you are interested, do let us know by completing the application paperwork. Please send your CV 
together with a covering letter (one to two sides of A4) stating why you are interested in the post and how 
your experience and aptitude match the requirements of the job. The deadline for applications is 12 noon 
on Friday 7 June 2019 and interviews are due to be held the following week. 
 
With all very best wishes, 
 
Andrew Lucas 
Executive Director 


